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Purpose: 

Scope / Major Project Activities:
· X
· Y
· Z
This project does not include:
· X
· Y 
· Z
Deliverables:
A concise statement about what your project will deliver.


Schedule Overview / Major Milestones:
· Milestone 1: 
· Milestone 2: 
· Milestone 3: 
· Milestone 4: 


[bookmark: _gjdgxs]Estimated hours for completion: XX
This is where your hours quoted for the project should go.


Estimated date for completion:
This is your “if all goes well this is when the project will be done” date. 
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This template is an example intended to be used only for this exercise. This template is not, is not intended to be used as, and should not be relied on as a legal document. For specific advice, please consult a licensed attorney in your area. 
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